
WebSPIRS® 5.1 Quick Reference Card

Uses a form to build complex
searches easily

Find and choose subject terms
from this database

Browse indexes and choose
words to search

Increase/Decrease size of
bottom frame

Locate a specific record by
entering information about
it into a form

Display a summary of your
past searches

Click to see where the
document is available

Click to see the complete
record

Arc indicates that the full text
of the record is accessible

Get help with a specific
database

Select new or additional
databases to search

Get help with WebSPIRS

Print the records retrieved
by your searches

Change the results display
options

Click to find similar results

Focus your search with
database limits

Save or export the records
retrieved by your searches

Email the records retrieved
by your searches

This area shows the results of
your search

TRUNCATION:
To Find: Type:     Explanation:
cat, cats, catheter, etc. cat* *represents unlimited truncation
labor, labour labo?r ? represents 0 or 1 character
cat, cats cat? ? represents 0 or 1 character
nurse, nurses, nursing nurs??? ? represents 0 or 1 character

For: Type: To Locate Records:
Terms: dog containing the word dog
Phrases: guide dog with the phrase guide dog,

or dog guide
Terms in a field: dog in ti with the word dog in the title

SEARCHING: Search Operators:
Operator Example Finds Records
AND heart and lung that contain both terms.
OR heart or lung that contain either or both terms.
NOT heart not lung that contain the first term (heart) but not the

second (lung).
IN heart in title contain the word heart in their title.
ADJ heart adj lung contain the terms next to each other, in the

specified order.
WITH heart with lung   contain both terms in the same field.
NEAR heart near lung contain both terms in the same sentence.
NEARn heart near2 lung contain both terms within n words of each other.

Enter a word or phrase then
click Search



WebSPIRS® 5.1 Quick Reference Card

Display intermediate results for
each term:  show the number
of hits for each term in your
search

Select searches to delete from
your search history

Rerun a saved search

Change the results display
options

Save your current search
history for later reuse

Display results by database:
show the number of records
your search retrieves in each
of the databases you selected
to search

Create SDI: Click here to set
up an SDI to receive an email
with new records on this topic
when the database is
updated

Retypes your query in the
search box so you can edit it

Select the searches you want
to AND or OR together TIPS:

Database Guide shows all of the fields in a database, their abbreviations, and searching examples.

Save History lets you save a search and rerun it a later time.

Load History lets you choose which saved search you want to run.

SDI provides access to SDIs you have created so you can change their expiration date, rename them, or cancel them.

Create SDI is a way to have new records on a topic of interest emailed to you when a database is updated.

Save Records now offers a way to export your search results to EndNotes, ProCite, Reference Manager or RefWorks

Email Records to multiple recipients by placing a comma between email addresses in the Send Records to: box.

Display: Shows results from
any search set

Work with previously created
SDI’s


